
  Statement of Understanding (SOU)  
Upon hearing the following, all 10-Week students will indicate understanding by signing this contract. 

ATTENDANCE & PUNCTUALITY POLICY 
Instructors submit each student's attendance in every class which is recorded weekly in a computerized database. 

All new students and those returning students in good standing are limited to a total of 39 absence hours each quarter. 

All returning students on probation are limited to a total of 29 absence hours in one quarter. 

A student who is absent a total of: 

1. 15 hours from all classes combined (per quarter) receives a warning letter.  

2. 25 hours from all classes combined (per quarter) receives a letter notifying him/her that s/he will be on  

    Attendance Probation the following quarter.  

3. 40 hours from all classes combined (per quarter) is dismissed immediately and not allowed to re-enter.  

A student who arrives to class...  

1. 1-10 minutes late is marked tardy. Three separate late arrivals (in one class) equal 1 hour of absence.   

2. 11 or more minutes late to class or returning from break is marked absent 1 hour. 

ATTENDANCE PROBATION 
For failing a class or missing 25 hours of class the previous quarter or more, a student who is absent a total of: 

 1. 15 hours from all classes combined (per quarter) receives a warning letter. 

2. 25 hours from all classes combined (per quarter) will continue on Attendance Probation the   

    following quarter.  

  3. 30 hours from all classes combined (per quarter) is dismissed immediately and not allowed to re-enter.  

ACADEMIC POLICY 
ACADEMIC PROBATION 
A student who fails a class will be on Academic Probation the following quarter. To remain in the program, the 

student must: 1) Pass the class s/he failed in the previous quarter, and 2) Follow the guidelines of Attendance 

Probation. A student who fails the same class two quarters in a row may be dismissed from the program. 

ACADEMIC HONESTY 
Any form of cheating, including plagiarism, will not be tolerated. Students are expected to complete their own 

assignments, as directed by instructors. The first time a student is caught cheating or helping someone cheat, that 

student may receive a ‘0’ on that assignment without the possibility of making up the assignment. The second time a 

student is caught cheating, the student may be dismissed from the program. 

COMMUNICATION/ELECTRONIC DEVICES POLICY 
No recording (audio, video, photos) is allowed in class. 

All electronic communication devices must be turned off and put away in a bag or other place- out of sight and away 

from the individual. Penalties for the use of or having a communication device disturb the class are:  

 Warning: Verbal warning (which may include an announcement made to all students by the instructor at 

the beginning of class, such as, “Turn off and put away your phones.”) 

 1st  offense:  one hour of absence marked 

 2nd offense:  student is dismissed from class for the remainder of the hour. 

F-1 VISA POLICY 
If you are attending UCI Division of Continuing Education’s ESL programs on an F-1 visa, you MUST see an 

International Student Advisor prior to leaving UC Irvine or risk becoming out-of status as an F-1 student. 

I understand the policies above.  

 

_______________________________________________________         ____________ _____________ 
Signature          Printed Name                                Writing Level/Section       Today's Date 
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